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IMoJio:kenne o mopsigke pa3padoTKu, MPUHITHS U YTBEPKICHHS
JIOKAJILHBIX aKTOB JINLIesl

1. O61me moJ10:KeHus

1.1. Hacrosmmi [Topsimox pa3paboTKu, IIPUHATUSA " YTBEPKICHUS
JIOKAJIbHBIX HOpPMAaTHBHBIX akToB (nmanee - Ilopsiiok) MyHUIIMOAIBHOTO aBTOHOMHOTO
o01reobpazoBaTenbHOrO yupexaeHus «Jlunei-uarepuar Ne84 umenu [Nanmu Axsbimay (nanee -
nuieit) paspaboTtaH B COOTBETCTBUM co craTheil 30 DenepanbHoro 3akoHa oT 29.12.2012 Ne
273-03 «O06 obpazoBanuu B Poccuiickoii deneparuiny U Y CTaBOM JIHIICS.

1.2 Hactosmmit  Ilopsgok ompenensieT OCHOBHbIE TpeOOBaHHUS K TpOIEeaype
pa3pabOTKh  TMPOEKTOB  JIOKAJIbHBIX  HOPMATUBHBIX  aKTOB  JIOJDKHOCTHBIMH  JIMIIAMHU
auues, TOpPANKY WX [PUHATHS, YTBEPXKICHMsS, BHECEHUS B HUX JIONOJHEHUUA U
W3MEHECHUH.

2. [lonsiTHe JOKAJIBHBIX HOPMATHBHBIX AKTOB

2.1. JloxanbHBIi HOPMATHBHBIM aKT — 3TO HOPMATHUBHBIA TPAaBOBOM JIOKYMEHT,
COJIepKalllii HOPMBI, pEerylIupyrolre o0pa3oBaTeNbHbIE OTHOIIEHUS B JHUIlEe B Mpeaenax
CBOCH KOMIIETEHIIMM B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoin Penepaunu, B
MOPSIIKE, YCTAHOBJIEHHOM Y CTaBOM JIMLIES.

2.2. JlokanbHBIA HOPMATHUBHBIA aKT - JIOKYMEHT, COJIEepKalMid 00meo0s3aTebHbIe
npaBujia TOBEICHHUsS ISl BCEX WJIM HEKOTOPBIX YYAaCTHUKOB O0pa30BaTEIbHBIX OTHOIICHHIA,
pacCUMTaHHBIM HAa HEOJHOKPATHOE NPUMEHEHHE, NPHHATBIA B YCTAHOBICHHOM TMOPSAKE
COOTBETCTBYIOIIMM KOMIIETEHTHBIM OPraHOM VIPAaBICHUS U YTBEPKACHHBIA MPHUKA30M
TUPEKTOPA JTUTIES.

2.3.JlokanbpHBIE HOPMATUBHBIE AKThI JUIES NEHCTBYIOT TOJBKO B Mpeaenax TaHHON
0011eo0pa3oBaTeIbHON OpraHU3allii U HE MOTYT PEeryJnpoBaTh OTHOIIEHHS BHE HEe.

2.4. JlokanpHble HOPMATHUBHBIE AaKThl, COOTBETCTBYIOIIHE BCEM TpPeOOBaHUSIM
3aKoHO/aTenbCcTBa P®, sBIAIOTCS O00s3aTENbHBIMH K HWCIOJTHEHUIO BCEMH YYaCTHUKAMU
00pa3oBaTeNbHBIX OTHOIICHHIA.



22. Hopwmbl (mpaBuia), YCTaHOBJICHHBIC JIOKAJbHBIMH HOPMATHBHBIMHU aKTaMHU,
IpeJHAa3HAYCHBl Ul PeryJupoBaHusl o0pa30BaTebHON, IPOU3BOICTBEHHOM, YIIPAaBICHUECKOMH,
(rHAHCOBOM, KaAPOBOI N MHOH (DYHKIIMOHATIBHOM NESTEIBHOCTH BHYTPH JIULICS.

3. Buabl JI0KATbHBIX HOPMATHBHBIX AaKTOB
3.1. Ha ocHoBanuum Hactosmero Ilonoxxenuss B jMiee pa3pabaTbiBalOTCAd U
MPUHUMAIOTCS CIIEYIOIIUE JIOKAIbHBIC aKThI:
3.1.1JlokanbHble HOPMATUBHBIE aKThl, PETIAMEHTUPYIOLIUE OpraHHu3aIOHHBIE
aCIEKThI JESATEILHOCTH JINLIES
3.1.2. JlokanbHble HOPMATHUBHBIE aKTbhl, PErJAMEHTUPYIOIIUE TOPSIOK YIPaBICHUS
JHLEEM

3.1.3. JlokanbHble = HOPMATHUBHBIE  aKTHI, pErJIaMEeHTUPYIOIIME  OpraHU3alluio
00pa3oBaTeIbHOrO Ipolecca
3.14. JlokanbHble HOPMATUBHBIE AaKThI, pEerJaMeHTUPYIOLIUE OLEHKY U y4eT

00pa30BaTeIbHbIX JOCTHKEHUHN ydallluXCst
3.1.5.  JIoJDKHOCTHBIE MHCTPYKIIUHA PAOOTHUKOB
3.1.6. JlokanpHBIE HOPMAaTHBHBIE AKTHI, PETIIAMEHTHPYIOIIHE OIUIATy Tpyaa paOOTHHKOB
3.2. IlepeueHb BHUJIOB JIOKAIbHBIX HOPMATHUBHBIX AKTOB HE SIBJSIETCSl MCUEPIIBIBAIOLIUM,
JUIEH UMeeT NpaBo pa3padaTbiBaTh, IPUHUMATh U YTBEPKAATh UHBIE JIOKAIbHbIE HOPMATHUBHbIE
aKTBL.
4. PazpaboTka JIOKaJIbHBIX HOPMATHUBHBIX AKTOB

4.1 TloaroToBka JIOKaJbHOIO HOPMATHBHOIO aKTa BKIIOYAaeT B ce0d H3ydeHue
3aKOHOJATENbHBIX U UHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX aKTOB JIMIIES, PErJIaMEHTUPYIOLINX
T€ BOIPOCHL, KOTOpbIE NPEANOiaraeTcsi OTpa3suTb B IPOEKTE HOBOI'O aKTa, M Ha 3TOH
OCHOBE BBIOOp €ro BUA, COJCPKAHUS U MPEICTABICHUE €r0 B MUCbMEHHOH Gopme.

4.2. TIpoekT IOKaJbHOIO HOPMATUBHOIO aKTa IOAJEKUT 00s3aTeIbHON IPaBOBOIl
JKCIEPTU3E M NPOBEPKE HA JIMTEPATYpHYIO TI'PaMOTHOCTb, KOTOpPbHIE IPOBOAATCA JIULIEEM
CaMOCTOSITENIBHO, JIN0O C yYaCTHEM IPUBJICUEHHBIX CHEIIUATUCTOB.

4.3. JlokanbHbIi HOPMATUBHBIM aKT, HE NPOLICIIINI MpPaBOBYIO 3KCIEPTU3Y, HE
HOJUIEKHUT PACCMOTPEHUIO U MPUHSTHUIO.

4.4. TlpoexTel JOKAJbHBIX HOPMAaTUBHBIX aKTOB pPa3padaThIBAlOTCS IO PEIIECHUIO
JUPEKTOPA, 3aMECTUTEIIEN TUPEKTOPA, KOJUIETHAIBHBIX OPTaHOB YIIPABJICHUS JIULES.

4.5. JlokanpHble HOPMAaTUBHBIE aKThl MOTYT IPUHUMAThCS OOIKMM CcoOpaHHEM
KOJUIEKTHBA, MEJarorHYeCKUM COBETOM B COOTBETCTBMM C YCTaBOM JIMLES — IO MPEAMETAM HX
BEJICHUS] 1 KOMITETEHIIHH.

4.6. llpm DOpPUHATUM JIOKAIBbHBIX HOPMAaTHBHBIX aKTOB, 3aTparMBalOLIMX [paBa
00y4aroluXCsl, YYUTHIBAETCSI MHEHHE O0YYalOIIUXCs, pOAUTENCH (3aKOHHBIX MPEICTaBUTENEH).
[Ipy NpUHATHM JIOKAJIBHBIX HOPMATUBHBIX AaKTOB, 3aTparvBalOIIMX IpaBa COTPYIHUKOB,
YUUTBHIBA€TCSI MHEHHUE PAOOTHUKOB JIUIIES.

4.7. Dranbl pa3paObOTKU MPOEKTOB JIOKAIbHBIX HOPMATUBHBIX AKTOB!

4.7.1. Onpenenenue Kpyra BOMPOCOB, IO KOTOPBIM TPeOYIOTCs pa3paboTka, IPUHATHE U
YTBEPKACHHUE JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

4.7.2. Coznanue paboueil rpynmsl MO pa3pabOTKe JIOKAJIbHBIX HOPMATHUBHBIX
akToB. CocTaB paboyeil rpynibl ONpeienseTcs N0 PEHICHHIO JUPEKTOPa, KOJJIETHAIbHBIX OPraHOB
ynpasieHus. CoctaB pabouell TPYIIbL, CPOKH U MOPSIIOK €€ paboThl 3aKpEeIUIsieTCs B MPHKa3e
JUPEKTOpa JIULEs.

4.7.3. HazHaueHue OTBETCTBEHHOTO PYKOBOJUTENS paboueil TpymIbl, KOTOPBIA Oymer
KOOPJMHUPOBATh JACUCTBUS YYaCTHUKOB U KOHTPOJIUPOBATh YCTAHOBJICHHbIE CPOKU pa3pabOTKH
JIOKQJIbHBIX HOPMATUBHBIX aKTOB.

4.8. JlestenpHOCTh paboyeld Tpymnmel MO  pa3pabOTKe TMPOEKTa  JIOKAJIbHBIX
HOPMAaTHBHBIX  aKTOB: pa3paboTaHHBI  HPOEKT JIOKAIbHBIX  HOPMATHUBHBIX  aKTOB
COTJIaCOBBIBACTCS] BCEMH pa3paboTUHKaMu.



4.9. Tlocne pa3pabOTKH MPOEKTOB JOKAIBHBIX HOPMATHBHBIX aKTOB M TMPOBEPKU Ha
MpeaIMeT UX COOTBETCTBUS MOJIOXKEHHSIM 3aKOHOAATENbCTBA, MHBIM 005S3aTENbHBIM HOPMAaTHBaM,
a paBHO 00BEMY 3ajiay, MPaB M 00SI3aHHOCTEH UCXOASI U3 CTPYKTYPHI, IPOEKTHI JIOKAJBHBIX aKTOB
pa3MelIaTes Ha caifte Juues, CTeHAax Uid 00CYK/IeHUsI U BHECEHHS] U3MEHEHUM y4yaCTHUKaMH
oOpa3oBaTebHBIX OTHOIIEHUH Ha 1 MecsL.

4.10. [Tocne oOcCyxzaeHusT B JIOKAJIbHBI HOPMATHUBHBIN aKT BHOCATCS H3MEHEHHS,
JI0pabOTaHHBII TEKCT JIOKAJHbHOIO HOPMAaTHBHOIO akKTa IIEPENaeTcsi B COOTBETCTBYHOIIMMN
KOMIIETEHTHBII OpraH yrpaBJIeHUs JIUIEs], YIIOJIHOMOYEHHBINH €ro MpUHUMATh.

4.11. OdopmiieHue JTOKATFHOIO HOPMATUBHOT'O AKTa!

4.11.1. OdbopmiieHHE JOKATFHOTO HOPMATUBHOTO aKTa BBIMOJIHSACTCS B COOTBETCTBUH C
TpeboBanusIMU «l OCyTapCTBEHHON CHUCTEMbI JOKYMEHTAIIMOHHOTO OOECHeueHHs YIpaBICHHS.
OcHoBHble noNokeHus. OO1ue TpedoBaHUS K JTOKYMEHTaM U CiIy’)k0aM JOKYMEHTallMOHHOTO
o0ecrieyeHHus», a TaKkKe HOpMaMH «YHU(DUIUPOBAHHOH CHCTEMBI JIOKyMEHTAIIHH.
YHubunupoBanHas cucreMa OpraHu3alliOHHO-PacopsANTEIbHON JoKyMeHTauuu. TpeboBanus
K odopmienuto gokymeHtoB. 'OCT P 6.30-2003» (ytB. IlocranoBnenuem I'occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATHM ¥ BBEICHUHM B JCHCTBHUE TOCYJIapCTBEHHOTO
crangapra Poccuiickoit deneparumny).

4.11.2. CtpykTypa JOKaJIbHOTO HOPMAaTHBHOTO akTa JOJDKHA 00ecredynBaTh
JIOTUYECKOE pa3BUTHE TEMBbI IPAaBOBOTO perynupoBanus. Eciu Tpedyercs pa3bsicHeHue Leneil u
MOTHMBOB MPUHATHUS JIOKAIBHOTO aKTa, TO B MIPOEKTE JIaeTCsl BCTYMHUTENbHAS YacTh — MpeamOyiia.
[TonosxeHrss HOPMAaTUBHOI'O XapakTepa B IpeaMOyily He BKIIFOUAIOTCS.

4.11.3. CrpykTypa JOKaJIbHOTO HOPMATHBHOI'O aKTa JOJDKHA OBITh JIOTUYECKH
00OCHOBAaHHOH, OTBEYalOIIEeW LEIsIM M 3ajJadaM [pPaBOBOIO pEryJupoBaHus, a TaKkKe
o0ecrnevynBaroIiel JOrH4eckoe pa3BUTHE U MTPABUIIBHOE TOHUMAHUE IAaHHOTO JIOKAJIBHOTO aKTa.

4.12. Tlocme TPUHATHS JIOKATFHOTO HOPMATHBHOTO aKTa COOTBETCTBYIOIIUM
KOMIETEHTHBIM OpPraHOM, JOKYMEHT IMPEJICTaBISIeTCd Ha YTBEPXKICHHE TUPEKTOPY JIMLes.
[Tpouenypa yrBepxaeHus: ohopMIsieTcs IPUKa30M 10 JTHIIEHO.

4.13. JlokanbHbII HOPMATUBHBIA aKT BCTYMAET B CHIIy C MOMEHTA, YKa3aHHOTO
B HeM, JIn0O0, B CIIydae OTCYTCTBUS TAKOTO YKa3aHUs, 10 HCTEYCHUH 7 KAJIICHAAPHBIX JHEU C TaThl
MPUHSITUS JAHHOTO JIOKAJILHOTO aKTa.
5. lIpuHsTHE JOKATBHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble HOPMATHBHBIE AKThl NPUHUMAIOTCS CIEAYIOUIMMU KOMIIETEHTHBIMU
oprasamu ynpasienus MbOVY:

5.1.1. O6umm codpanuem pabOTHUKOB Jules NpuHHUMaroTcs IlpaBuiia BHyTpeHHEro
TPYAOBOTO pACHOpsiKa W HMHBIE JIOKAIbHbIE HOPMATUBHBIE aKThl, OTHOCALIMECS KO BCEM
pabOTHUKaM JHLIEs

5.1.2. Tlemaroru4ecKkMM COBeTOM JIMIlesl - JIOKaJbHbIE HOPMATHBHBIC AaKTHI,
COZIepKalllie HOPMBI, pEryJupyoupe oOpa3oBaTelbHble OTHOUIEHUS U OpraHu3alHio
00pa30BaTeNLHOrO MPOIIECcCa, OLEHKY U yYeT 00pa30BaTeNbHBIX JOCTH)KEHUHN yUallluXxcsl.

7. O3HaKOMJIEHHe YYACTHUKOB 00pa30BaTe/IbHbIX OTHOLIEHHUI € JIOKAJIbHBIMH

HOPMATHBHBIMHM aKTaMH

7.1. PaGoTHuku nuies B 00sf3aTeIbHOM MOPSAKE TOJKHBI OBITH O3HAKOMIIEHBI O]
JMYHYIO POCIIHCH CO BCEMH JIOKAJHHBIMH HOPMATHBHBIMH aKTaMH, MPUHUMAEMBIMH B JIHIEE U
HETOCPEACTBEHHO CBA3aHHBIMU C UX TPYAOBOM AEATEIBHOCTBIO.

7.2.  O3HakOMIIEHHE C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH O(GOPMIISIETCS B BHIE
pPOCHHCH O3HAKOMJIIEMBIX JIMI] C yKa3aHHEM JaThl 03HAKOMJICHHS JH00 HAa CAMOM JIOKAJIbHOM
aKkTe, TUOO Ha OTIEJIbHOM JIHCTE€ O3HAKOMJIEHUS, MpHJIaraéMOM K HeMy, JHOO B OTIEIbHOM
KypHaJe.

7.3. Tlopsamok O3HAKOMIICHHS pPOAWTENEH (3aKOHHBIX MpPEACTABUTEINCH) ydamuxcs U
yYalMXCsl C JIOKAJbHBIMH HOPMAaTUBHBIMU aKTaMH NpU IpHEMe B JIMIEH periaMeHTHPOBaH B
IIpaBwiiax mpuema B JIHIIEE.



7.4. O3HaKkOMJIEHHE YYalIUXCs, UX POAMTENEH (3aKOHHBIX NPEACTaBUTENEH) C
JIOKaJbHBIMH HOPMAaTHBHBIMU aKTaMH, KacaloINMUCS YKa3aHHBIX Y4aCTHUKOB
00pa3zoBaTebHbIX OTHOIIICHWH, MPUHATHIMA B TIEpUOA OOyUYEHHUsS ydaIlerocs B JIHIIEE,
OCYIIECTBIISCTCS IyTEM Pa3MEICHUsI KON JTOKATbHBIX HOPMATHBHBIX aKTOB Ha O(PHUIIHATEHOM
caiite B cetn MHTepHeT, Ha MH()OPMALNMOHHOM CTEHE JIMIES, a TAKKE B XOJAC MPOBEACHHUS
coOpaHuii yJamuxcs, COOpaHuid poIUTENeH (3aKOHHBIX MPEACTABUTEICH) yUaluxcsl.

7.5. JlokanbpHBIE HOPMATUBHBIC aKThl Pa3MEMIAIOTCS Ha O(PHIIMATHLHOM CalTe JIMIes B
cetu «MIHTEpHET.

8. I3MeHeHHe JIOKAJBHBIX HOPMATHBHBIX AKTOB

8.1. JloxanmbHble HOpPMATHUBHBIE aKThl  IOJJIEKAT W3MEHCHHIO M JOMOJHEHHIO B
CIEAYIOLIUX CIyYasx:

- peopraHm3ainus JuO0O0 W3MEHEHUE CTPYKTYPHI JHIEs, KOTOpPOE BJEYEeT 3a COo0O0i
M3MCHEHHE HAaNMEHOBAHUs JTHO0 3a/1a4 ¥ HAMIPABJICHUI e TSIILHOCTH,

- HW3MEHEeHHue 3akoHojaTeabcTBa Poccuiickoit denepanuu;

- 10 YCMOTpeHMIO Jules. B 3ToMm cilydae mpuHHMaeMble JIOKaJbHbIE HOPMAaTHBHBIC
aKThl HE MOTYT YXYyJIIATh IOJIOKEHUS PAOOTHHKOB, YYaIMXCs, UX POJUTENEH (3aKOHHBIX
MPEACTABUTENCH) MO CPaBHEHUIO C TPYIOBBIM 3aKOHOAATEIILCTBOM, 3aKOHOJATEIHCTBOM B
obsact 00pa3oBaHMs, KOJUIEKTHBHBIMH JIOTOBOPAMH, COTJIAIIICHUSAMHU.

8.2. JlokampbHBIE HOPMATHUBHBIC AaKThl MOTYT OBITh HW3MEHEHBI M JOMOJHEHBI
TOJIbKO TIPUHSATHEM HOBOW PEJaKIMHM JIOKAIBHOIO HOPMATHBHOTO akTa B IOJHOM oObeMe —
MyTEM YTBEPKIEHHUS HOBOTO JIOKAJIHLHOTO HOPMATUBHOIO aKTa.

9. OT™MeHAa JI0KATbHBIX HOPMATHBHBIX AKTOB

91 OcHoBaHus AJI1 OTMEHBI JIOKAJTLHBIX HOPMATUBHBIX aKTOB JIAIIES SBIISIFOTCS:

- HMCTCYCHHE CPOKa JCHCTBUS JOKATHPHOTO HOPMATUBHOTO aKTa (€C/IM MpHU pa3paboTke
ero ObUT OTpeIeIeH TIEPUO/T €T0 ACHCTBHUA);

- BCTYIUICHHE B CHUJy 3aKOHAa WJIM JAPYyroro HOPMAaTUBHOTO TIPABOBOTO AaKTa,
COJIEpXKAIIEro HOPMBI TPYIAOBOTO TMpaBa, KOJUIEKTUBHOTO JIOTOBOpA, COIVIAIICHHUS, KOTJa
yYKa3aHHbIE aKThl yCTaHaBIUBAIOT Ooyiee BBICOKUH YpOBEHb TapaHTUil pPaOOTHUKAM IO
CpPaBHEHHUIO C JCHCTBOBABIINM JIOKAJTbHBIM HOPMATHBHBIM aKTOM.

92. OrMeHa IOKaJIbHOTO HOPMAaTHUBHOTO aKkTa B CBA3M C YTPaTOMl  CHIIBI
MPOU3BOJAUTCS  MPUKA30M  JTUPEKTOpa  JUIEs, C O3HAKOMJIEHHEM paOOTHUKOB C
CoJIepKaHUEM MTPUKa3a MOJI POCIIHCH.



